JOB CODE:  7406

TITLE:
 CHIEF OF HUMAN RESOURCES
JOB PURPOSE:

Responsible for providing leadership and strategic vision for the Human Resource function.  Responsibilities include the design, implementation and evaluation of a state-of-the-art human resources function in a complex and rapidly changing internal and external environment.

QUALIFICATIONS:

1. Bachelor degree (Master preferred) in Human Resources, Personnel Management, Public Administration, Business Administration, Organizational Management or related field.
2. SHRM Certified Senior Professional (SPHR) preferred.

3. Minimum of ten years of relevant professional experience including progressively responsible human resources management and leadership of a complex Human Resources office.
4. Strong organizational skills as well as excellent oral and written communication skills.

5. Strong collaborative problem-solving skills including the ability to partner with key stakeholders to build consensus and develop innovative solutions that foster resolution.

6. Knowledge of HRIS systems and the use of technology to streamline and deliver services.

7. Ability to interact comfortably with a wide range of constituents

8. Knowledge of current computing technologies and software applications appropriate to the position’s job responsibilities.

PERFORMANCE RESPONSIBILITIES:

Essential Functions:

1. Develops and implements a comprehensive workforce strategy that is aligned with the District’s strategic goals.
2. Manages and directs program activities related to overall Human Resources function with an emphasis on the recruitment, retention, succession planning and cultural change initiatives.   

3. Develops recommendations for compliance with federal and state laws, regulations and School Board policies relating to personnel.
4. Fosters collaboration with major constituencies including senior management staff, academic and non-academic staff, managers and supervisors.

5. Implements quality practices including benchmarking and measurement systems.

6. Collaborates with technical partners to ensure the successful implementation and maintenance of human resource management systems.

7.  Initiates and/or provides leadership to District studies of system-wide scope and impact on personnel.
8. Directs special projects and activities as assigned.
Additional Job Functions:

1. Follows adopted policies and procedures in accordance with School Board priorities.

2. Conducts oneself in the best interest of students, in accordance with the highest traditions of public education and in support of the District’s Mission Statement.

3. Performs other duties as assigned.

New:


08/03

Revised:

02/06
Bargaining Unit:
S
Salary Level:

12
Salary Range:

$104,000 – $145,206
Responsible to:
Chief Officer
Capable of lifting/carrying 20 lbs. and occasionally up to 50 lbs.; some physical activity required.

